
No. F.Z7 (1) / 2023 -24 / Admn

rl

TENDERFoRPRoCUREmENToFHEAWDUwPAPERCUTTIN6,I^ACHINE^ND
ELECTRIC 5TAPLER FOR THE NATIONAL A5SEIIBLY SECRETARIAT

1. The Notionol Assembly Secretoriot invites proposols for procurement of heovy

duty poper cutting mochine ond electric stapler for the Notionol Assembly

Secretoriot.
2. Proposols ore invited from repuled componies/Firms/ etc.:

o. Hoving volid incorporotion certificote with sECPlRegistror of Firms etc.,

with minimum 5 Yeors' exPerience.

b. Registered with rncome Tox ond Sqles Tox DePortments or on octive tox

poyers list of FBR.

c. Not blockl isted by ony gov ernment / semi -gov ernment / privote entity'

d. Hoving own technicol workforce for mointenonce of equipmenl/mochinery 
.

3. Pre-bid mtJt;ng will be held on 21"t August ' ?o23 ot 12:30 hours ot fhe

Notionol ,lssem-bly rslomobod. only one outhorized tePtesentotive will ottend the

pre-bid meeting os well os proposol opening event.

4. brocurement riill be corried out by odopting the "SINGLE STACE - TWO

ENVELOPES" procedure. The bid sholl comprise o single pockoge t1ttlllll9- ]*o
sepotote 

"nu"iop"r. 
Eoch envelope sholl con-toin seporotely the *TECHNICAL

pnoposer ond the "FINANCIAL PROPOSAL". The envelopes shall be morked os

"TECHNICAL PROPOSAL',ond "FINANCIAL PROPOSAL', in bold ond legibleletters
to ovoid confusion. The Proposol complete in oll respects, in occordonce with the

instructions provided in lhe Tender document, in seoled envelopes should reoch on

or iefore 28ih Auoust 2023 ot 11:0O hours in Notionol Assembly, fslomobod

5. th" t".hn[o[-f,osols sholl be opened on the some doy (?8'h August, 2023) ot

11:30 hours. whe,reos the finonciol proposols of the technicolly quolified bidders

sholl be oVened after finolizotion of technicol evoluotion. Other detoils ore

provided in the Tender Document.

6. Bldders ore reqtired to submit fheir proposols strictly in occordonce to

fnstructions os per the Tender Document.

7. Proposols duly signed ond stomped musf be prepared in hord book binding form to

deny the possibility of oddition or removol of poge(s).

8. Bid Security of p*R:+5,OOO/- in shape of bonk droft/pay order (Refundoble) in

favor of (otionol Assembly Seqetoriol, fslomobod must be ottoched with

technicol proposol, foiiing which tender will not be accepted.

9. The most odvontogeous bid sholl be occepted.
10. All the opplicoblJtoxes ond duties etc., must be considered while preporing the

finonciol proposols. All these toxes ore required to be built-in in the guoted rotes

and 65T to be mentioned separotely.
11. Bidders who provide unSubstontioted and/or incorrect informotion ore lioble to

legol oction ondl or d isquolificotion os per PPRA rules ond regulotions'

tZ. ihe procuring Agency reserves the right to reJect wholly or portiolly

bids/proposols, increase/ decreose guonlity or concel tender os per provision of
PPRA Rules.

13. The rotes mentioned in the Finonciol proposol sholl remoin volid up to 180 doys
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from the accePtance of bids / oword of controct'
14. Iender documents con be downlooded from the Notionol Assembly Secretariot

website (www.no.gov.Pk) ond PPRA's website (www.pprogov pk) f ree of cost or t.h,e

no.a .opy*G o*iiiUG ot the olfice of Section Of f icer (Admn), Notionol Assembly

secretoriot, rslomabod during working hours ond working doys on written reguest

of firm's letterheod.

Section (Admin)

Notionol AssemblY Secretoriot,

Constitution Ave, fslomobad,

Phone: 051-9103214

Email: oggon.daheri@pno.gov.pk, Website: www.no.9ov.pk
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Document #

(TENDER DOCUIAENT)

FOR

TENDER FOR PROCUREMENT OF HEAVY DUTY P^PER CUTTING AAACHINE

AND ELECTRIC STAPLER FOR THE NATIONAL ASSEMBLY SECRETARIAT

DURINo THE CURRENT FINANCIAL YEAP,, 2023-24

Notionol Assembly Secretoriot,

Constitution Ave,

Islomobod, Islomobod Copitol Territory
Phone: 051 -9 o6239

I
a
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1.i.

1.2

1.3

-t. t)

1. INVTTATION TO THE BIDDERS

Notionol Assembly Secretoriot, hereofter teferred to os "Procuring

Agency", desires to seek bids from well-reputed, expetienced

firms/componies to provide Procurement of heavy duty poper cutting

mochine and electric stopler for the Notionol Assembly Secretariot os ond

when required during the current finoncial yzar, 2023-?4 The present

requirement is specified in the Annexure-A.

Bidding sholl be conducted under Rule 36 (b) of PPRA Rules 2OO4 " Single

stoge - two envelope procedure" The bid sholl comprise a single pockage

contoining two sePorote envelopes. Eoch envelope sholl contoin seporotely

the technicol proposol ond the finonciol proposol. The envelopes sholl be

morked os "TECHNICAL PROPOSAL" ond "FINANCIAL PROPOSAL" in bold

ond legible letters to ovoid confusion.

fmportont terms ond conditions to be odhered by oll bidders ore ottoched

as Annex-C.

1.5 Successful opPliconf will be required to submit performonce guotont ee os

mentioned in tender.

Queries reloted to the tender

undersigned at leost (05) working d

document sholl be directed to the

ead of the closing dote.

Sect ion f (Admin)

Notionol Assembly Secretoriot,
Constitution Ave, Islomobod,

Phone: 051-9103214

Emoil : oggon.doheri@pno.9ov.pk, Website : www.no.9ov.Pk

1.4. An Agreement will be signed with fhe successful bidder. Specimen Controcf

Agreement otfoched ot Annex-F.

I ,r125



N o. F.2r(r) / 2023 -24 / Admn

;3

?.7. Scope of Work

A. Bidders are required fo follow the required specificotion os detoiled in the

Annex- A. The present reguirement is mentioned in Annexure'A. The

guontity over ond obove the present requirement of orticles, os mentioned in

Annexure- A os ond when required during the current finoncial year, 2023-

24.

?.? Eligible Bidders

The bidder, who has provided the following documents ond meets the

mondotory criteria, sholl be declared eligible lor technicol evoluotion,

subject to fulfillment of the requirements as detoiled in Annex-A of this

Tender document.

The following documents, duly verified, sholl be submitted olong with fhe

tender documents. The documents for the verificofion of mondotory

criterio ote:

1. Volid Compony Registrotion Certilicote Registror of Firms etc.,

2. Copy of Income Tox ond Sales Tox Registrotion.

3. Audited Profit & Loss (Income Stotement) showing Sole volume of
compony of ot leost Rs. 20 million in the lost 2 yeors

4. Office detoils at fslomobod / Rowolpindi, ond other cities (if opplicoble)

with Phone Numbers / Addresses / Emoils.

5. Aff idovit on Judiciol / Stomp Paper of Rs. 100/- or obove duly ottested

by Notory Public thot the firm is not block listed by any Government /
Semi Government deportment as per Specimen ot Annex-D.

6. Aflidavit on Judiciol / Stomp Paper ol Rs. 100/- or obove, duly ottested
by Notory Public thot the firm would supply / instoll ond maintoin Brond

New/ Original equipment for the Notionol Assembly Secretoriot. Non-

complionce to the some moy result in immediote terminotion of supply /
work order leoding to forleitqe of earnest money / performonce

security ond blocklisting of firms os per Specimen ot Annex-E.

7. Affidavil on Judiciol / Stomp Poper ol Rs. 100/- or obove, duly ottested

by Notary Public thot the firm licensing history with the concerned

regulotory outhority/ (ies) should be clean during the lost three (03)

yeors ond none ol the licenses evet been conceled /
terminoted/withdrown by the outhority/(ies).
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8. Affidovit on Judiciol / Stomp Paper of Rs.100 or obove duly ottesfed by

Notory Public thot the firm ottoched documents / cerlificates are

genuine.

2,3. COST OF TENDERINo

The bidder sholl beor oll costs / expenses ossocioted with the PrePorotion ond

submission of Tender documents ond the Procuring Agency sholl not be

responsible or lioble for those costs / exPenses.

2.4. CLARIFICATIONS OF TENDERTNG DOCUMENTS

A prospective bidder reguiring ony clorificotion(s) moy notify the Procuring

Age cy ot on Officer outhorized on its beholf in writing. The Procuring Agency

or concerned Off icer outhorized on its beholf will respond to qny request for

clorificction, which is received well before (opproximately 05 working doys or

more) to lhe deadline set for the submission of bids. Copies of response by the

Procuring Agency lo such clorificotion will be forworded to prospective bidders

(if not olreody clorified tn the tender documenl or deemed necessory for the

bidders).

2.5. A^^ENDMENT OF TENDER DOCUTAENT

a. At ony time prior to the deodline for submission of bids. the Procuring

Agency may, for ony reoson, whether of its own initiotive or in response to o

clorificotion requesled by a prospective bidder, modify lhe tznder

document by issuing on addendum.

b. Any oddendum thus issued sholl form on eternol port of the lendet

document. To offord bidder's o reasonoble time frome in which to toke on

oddendum into occount in preporing their bids, the Procuring Agency may ot

its discretion extend the deodline for submission of bids.

2.6. LAMIJAoE OF DO61'IAENT5

a. Bid Documents ond reloted correspondence will olwoys be in fhe English

longuoge.

b. The bid should hove o covering letter on printed letterheod of the firm. All

pages of the bid sholl be initioled/signed ond sholl beor the officiol seol of

the person(s) outhorized to sign/ endorse.

c. All the relevonl technical literoture in English Longuage should be ottoched

with the bid.

d. The bidding document sholl olso be signed and stomped by the bidder olong

with his bid.

:
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2.7. PRICE

The guoted Prices sholl be:

o. prices sholl be guoted in Pok Rupees on Delivered Duty Poid (DDP) site bosis.

b. the price sholl be inclusive of oll instollotion moteriol (if ony)'

c. best ond finol, ond cleorly writtenhyped without ony ombiguity'

d. inclusive of oll the opplicable government toxes, duties, treight etc'

e. entered ogoinst eoch item in the specificotions mentioned in Bill of Quontity

(BOQ). Any item ogainst which no rate or Price is enlerzd ond left blonk by the

bidder sholl be deemed to be included in Bid at Nil rote.

a. inclusive of oll the governmenf toxes, os per prevoiling toxation rotes'

b. volid for 180 doys.

c. The bidder sholl deem to hove obtoined oll reloted informotion os to the

reguirements thereto which moy off ect thebid olfer/price il required'

2.8. BID SECURITY / EARNEST MONEY

a. The bidder sholl furnish a bid security/ eornest money eguivolent to PKR

45,O@/ - in the f orm of a Bonk/Demond Drof t, Pay Order in favor of

Notionol Assembly Secretoriot, Islomobod.

b. Bid documents submitted without bid security sholl slond rejected'

e= The Bid secutilies/ eatnest money of Bidders sholl be returned os ond when

the Bidder is eliminated, ot ony stoge, from the tendering Process

d. The ferm volidity of the bid security sholl be the some os the term for the

bid Price.

e. The bid security of the successful bidder will be returned on provision of

lO% ?erformance E)otantee of the totol omount ond ofter

supply/instollotion which will be refunded on expiry of the controct only'

f. The bid securily / eornest money moy be t orf eiled/ confiscoted:

i) If o bidder withdraws his bid during the period of bid volidity.

ii) If the bid hos overwriting, errors or mistokes in the bid price'

iii) If he foils to furnish the reguired security deposit.

iv) If the bidder foils to meet the requiremenls in the scope of work

ond Annex-A of the Tender document

v; ff the bidder fqils to fulfill the mondotory reguirements upon which

he hos given certilicates/ off idovits etc.

2.9. VAIIDITY OF BIDS

All bids sholl remoin volid for 180 doys from the dote of submission of

bid.

cr

7 of 25



No. F .Tr(t) /202.3-24 / Admn

CLARIETCATIONS / CORRECTIONS OF BID

o. To ossist in the exominotion, evoluation ond comporison of the bids; the

committee ot its discretion moy osk the bidder for o clorificotion of its bid.
-l-he reguest for clorificotion ond the response shall be in writing ond no chonge

in the price or substance of the bid sholl be sought, ollered or permitied'

b. fn cose of ony clarificotion reguired by the bidder, the some moy be clorified

in the pre-bid meeling.

c. Arithmeticol errors will be rectilied on the following bosis:

) Tf there rs o discreponcy between unit price ond totol Price thot is

obtoined by multiplying the unit price ond guontity, the unit price

sholl prevoil ond totol price shall be correcled. ff there is o

discreponcy between the words qld figures the omount in words sholl

prevoil. ff there is o mistoke in oddition/totaling that can be

corrected.

ii) If the bidder does not occePt lhe corrected omount of bid, his bid

will be reiecled ond his bid security will be forfeited.

RESPONSIVENESS OF BIDS

The volid bid security / earnest is submitted.

The bid is volid till the required period.

The bid prices of firm during its volidity ond inclusive of oll toxes, duties

etc.

Compliance to oll importont terms ond conditions of this tender document on

specified formo'ts.

The bidder is eligiblz for tendering ond possesses the requisite experience.

The bid does not deviote from the technicol reguirements.

The bidder submitted oll mondotory/reguisife documents os mentioned in

lhe tender document.

The bid is generolly in order etc.

DEADLINE FOR SUBiIAISSION OF BID DOCUMENTS

a. The bids sholl be delivered in person or sent by Registered moil /
Coutiet service, which should reoch the office ol the Section Officer
(Admin), Notionol Assembly Secretoriot, fslomabod, on or before 11:00

am on the 2Erh August, 2O?3 or as specified in the odvertisement / web

sites of PPRA / Procuring Agency.

f
,i

2.to

?.71 .

a.

b.

c.

d.

e.

t.

h.

?.72.
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2.13.

b. Bidding sholl be conducted under Rule 36 (b) of PPRA Rules 2004 "Single

stoge - two envelope procedure" The bid sholl comprise o single pockoge

contoining two seporote envelopes. Each envelope sholl contoin seporotely

the technicol proposol ond the finonciol proposol. The envelopes sholl be

morked os 'TECHNICAL PROPOSAL" ond "FINANCIAL PROPOSAL" in

bold ond legible letters to avoid confusion.

c. Bids should be submitted in seoled.

d. Opened, e-moiled or foxed bids will not be accepled.

e. Any bid received by the Procuring Agency after lhe dote ond time of

tender opening will be returned as unopened to the sender / bidder.

OPENING OF BID

a. The Procuring AgencY's relevont committee will open oll bids ot 11.30 hrs, on

the Zlth August, 2023 in the presence of bidder's representotives who

choose to be present ot the Notionol Assembly Secretoriot.

b. The relevont committee will resolve any issue roised by the bidders, on the

spot. Any issue related to the proceeding ofter the some hove concluded,

sholl not be enlerloined verbolly or in writing.

c. The Procuring Agency reserves the righl lo reiect ony one or oll, wholly /
portially bids/proposols os per PPRA rules.
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S3. EVALUATION OF BIDS

l. Evoluotion of Technicol Proposols:

The Procurement committee of the Procuring Agency shall evoluate the Technicol

Proposols on the bosis of their responsiveness to the mondotory reguirements ond

required eguipment specificotrons mentioned in the tender documenl. A Proposol

shall be rejected if it does not fulfill mondotory reguirements or foils to comply

with required eguipment specificotions.

g. Evoluofion of Finonciol Pr.oposols:

(i) fn occordonce with PPRA Rules to quolify for finonciol evoluotion, the

bidders must provide oll mondotory reguirements olong with requested eguiPment

reguirements and other condttions ol lhetender.

(,i) A bidder who's bid is technically guolified ond who offers the most

odvontogeous bid will be guolified for oword of the controct.

(iii) The bid guoted prices will be compored with the prevolenf morket Prices'

The abnormolly low or abnornolly high rotes, if provided, will be compored with

the specificotions of items to ensure guolity of the bid items oflered by the

bidders.

l0 of 25

a. A bid determined os non-responsive will be rejected ond will not subseguently be

mode responsive by the bidder by ony correction of the non-conformity'

b. The Procurem ent Commillee of fhe Procuring Agency will evoluote the submitted

b ids.

c. The Submitted bids will be exomined in detoil whether fhe bidder comPlies with

the technicol specificotions os provided in this tender document ond meets the

mandotory reguirements. For this purpose, the bidder's doto will be compored with

the tender document eligibility ond technicol requirements along with visits to

bidder focilities /ofltces for physicol inspection (if required).

a. It wrll be exomined in detoil whether the documents comply wifh lhe conditions of

the tender document. It is expected thot no mojor deviotion/stipu lotion sholl be

token by the bidder.

e. Any minor informality or non-conformity or irregulority in the documenfs, which

does nct constitufe o moteriol deviofion, mcy be woived 6y Procuring Agency,

provided such woiver does not prejudice or olfect the relotive ronking of ony other

bidder.
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h. Aword of Controct:

o. The controct will be oworded to the bidder that hos been determined to be

eligible os per the mondotory reguirement, provides reguired equiPment os

per specificotions ond is most odvantogeous bid.

b. The selected bidders will have to furnish o performonce guorontee @ 10%

of totol bid price valio for the period mentioned in lender.

c. The Procuring Agency teserves the right to occePt or reiect ony submitted

bid, os per PPRA rules ond to onnul the tendering process ond reject oll bids,

ot ony time prior to oword ol order, without thereby incurring ony liobility

to lhe offected bidders or onv obligotion to inform the offecled bidders of

the grouncls for the Procuring Agency's action.
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4.,IANDATORyREQUIRE^ENTSANDTECHNICALEVALUATIONCRITERIA

o. MANDATORY REQUIRETAENTS

All responsive Bids/Proposals submitted by 
'idders/firms 

fulfilling the following

mondotory criterio will be eligible for Technical Evoluotion. fhose 
'idders/lirms 

who foil

to meet either of the following mondotory criterio shall be disquolified ot this stage ond

their submitted ProPo sols sholl not be considered for technical evoluotion

Mondotory

Mondotory

1

?

3

5

4

Bidder should provide on undertoking on legal paper stoting thot "the

bidder's compony is not blocklisted by ony Government entity in

Pakiston for unsotisfoctory Post Performonce, corruPt, froudulent or

ony other unethicol business Proctices ond olso not involved in ony kind

ol lowsuits eilher currenl or pendin9."

Bidder sholl provide o dedicoted soles occount monager to the Notionol

Assembly for the required procurement. Complete contoct

informotion of the person sholl be provided by the operotor.

Bidder should hove its own dedicoled technical workforce for
mointenance of Eguipment/Moch inery. (List of Technicol person(s) with

their complete nomes. desrgnotions ond numbers)

Mondotory

b. TECHMCAL EVALUATION CRTTERIA

All responsive ond eligible Bids/Proposols submitfed by bidders/firms fulfilling oll the

mondotory criterio loid down in the tender document sholl be considered for Technicol

Evoluotion. Proposols submitted will be evoluoted ogoinst the reguirements mentioned in

Annex- A. The bidder will be responsible to present/disploy ony item to the procuring

ogency il osked for somple, in such case the item(s) will hove to be presented ot the site

of procuring ogency on the bidders cost.

Bidder's compony/firm moy produce certificote of incorporotiorr /
registrotion with SECP showing thot compony/firm is in the business for
ot leost lost five (05) Years

Bidder's company/firm moy produce FBR's Certificote of fncome Tox

ond Soles Tox Registrotion or AcIive Tox Poyer stotus

Mondatory

Mondotory

5.
hlo

CriterioDescriptionI
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5. AWARD CRITERIA & PROCURING A6ENCY'S RI6HT

a. The controct will be aworded to the bidder thot is determined to be eligible os per

the mondotory requirement, Provides reguired equipment os Per sPecificotions

based on the technicol ond finonciol evoluotion os o most odvontogeous bid'

b. The Procuring Agency teserves the right to occePt ot teiect ony submitted bid, as

per ppRA rules ond to onnul the tendering process and reject oll bids, ot ony time

prior to oword of order, withouf thereby incurring ony liobility to lhe oflected

bidders or ony obligotion to inform the aflected bidders of the grounds for the

Procuring Agency's oction.

6. PROCESS TO BE CONFIDENTTAL

a. No bidder sholl contoct the Procuring Agency on ony motter reloting to its
tendering process from the time of opening to the time ol tendering onnouncement.

b, Any effott by a bidder to influence the Procuring Agency in the evoluotion.

comporison or selection decision moy result in the rejection of its bid.

7. BID SECURITY/EARNEST TAONEY

All bidders sholl'quote their rotes olong with PKR 45,0OO/- Bid Security / Eornest

Money in the form of o Poy order / Demond Droft os per this Tender Document

r equir ement / obli gotions.

8. FIRIA'SRESPONSIBILTTIES

o. The successful bidder sholl supply/inst oll/deploy the eguipment for the Notional

Assembly Secretoriot in occordonce wifh the supply / work order ot the Notionol

Assembly Secretoriot fslomobod.

b. The firm sholl not subcontroct the supply / work order.

c. The firm sholl fulfill the scope of work specified in the tender document

d. The firm sholl fulfill the reguirements ond comply with oll instructions given in the

tender document and its annexures.

9. PERFORAAANCEGUARANTEE

o. The selected bidder will hove to furnish o performonce guorontee @ 10% of totol

bid price volid for 03 yeors lor heovy duty poper cutting mochine ond electric

stopler within 28 doys ofter the issuance of work order/award.

b. If the successful bidder foils to submit the performonce guotonlee wifhin the

stipuloted time, Ol week of odditionol time will be given to vendor (ofter providing volid

reosons for deloy & with opprovol of Procuring Agency).
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c. Tf the successful bidder still foils to provide Performance Guarontee, its work

Order/ Aword will be concelled & its Bid Security will be confiscoted'

10. DELIVERY TAME / COTAPLETION SCHEDULE

The bidder sholl deliver / instoll, configure ond operotionolize the requtred heovy

duty poper cutiing mochine and electric stoplen for fhe Notionol Assembly

Secretoriot os per demond within 30 working doys from the dote of isSuonce of

supply / work order, and submit Bill olong with oll relevont documents.

Lale delivery / deloy in Completion of Work:

rf the successful bidder fails to supply./ instoll the reguisite system within the

time for completion, the successful bidder's liobility to the Purchosing Agency for

such failure sholl be to poy @ 0.5% per week subject to o moximum of 1O% of the

totol bid volue for which he foils to complete the works'

11. WARRANTY

(i) The Controctor worronts thot the goods supplied ond instolled under the

Tender ore brond new, un-used, ond incorporote all the lotest imProvements in

design ond moteriols unless provided otherwise in the Tender-

(ii) All foulfy ports of the del eclive heovy duty poper cutting mochine ond

electric stapler which are covered under worranty sholl be replaced with brond

new / genuine Patts.
(iir) The successful bidder sholl be required to provide minimum worronty os

mentioned in the sPecificotions.

(iv) All Technicol issues/ replacement / services/ spore Ports without incurring ony

odditionol cost.

(v) Service level forgets sholl be os per below toble:

2

Hordwore
Repoir

oinl enonce

Response time
by vendor upon

eeceipt of
co aint

Immediote

Reguired
Response

time on

site

Bockup
Provision

T argeted
Repoiring

Time

08 Working
Hours

24Hou r5

|----''...-

Controctor in cose of not meeting deadlines.

12. TERMS OF PAYIAENT

t{atro

Cotegory of
issue

15 Colendor

Days

1.4 of 25



No. F.27(t.) /2023-24 / Admn

a. Relevont Poyment of the supply / work order sholl only be poyoble to the firm uPon

successful delivery / somple inspection / installotion / testi^g / commissioning of

the System os per supply / work order duly supported by the finol Acceptonce

Certificote(s) from Purchosing Agency.

b. Somple Inspection of !o% ol the delivered quantity will be corried out in the

ptesence of o technicol ?ePtesentative of the Controctor ond one person

designated by the purchasing agencY.

c. All the poyment sholl be mcde through o crossed cheque in the Pok Rupees

d. Toxes will be deducted os per government rules ot the time of poyment'

e. The Poyments sholl be done occording to fhe following poyment Schedule:

s# Deliverobles

1 Completion of Delivery, Deployment, fnstollotion,

configurotion ond testing of Equipment/Mochinery

100%

Iotol too%

13. DEFAULT BY THE FIRA,I/SUCCESSFUL BIDDER

a. If the firm foils to supply / instoll the required system / refuses or foils to comply

with o volid instruction of the Procuring Agency, the Procuring Agency may give

notice ond stoting the DEFAULT.

b. If the firm hos not token oll procticoble steps to remedy the defoult within 07

working doys (gazetted holidoys or circumstonces under this tender documents ore

excluded) afler receipt of Procuring Agency notice, Procuring Agency moy concel

the order within next 07 x doys (gazetled holidoys or circumstonces under this

tender documents ore excluded).

c. Tl the firm, even thereolter, does not comPly with the volid instructions of the

Procuring Agency, the performonce security / earnest money will be conliscat ed,

leoding further towords Blocklisting of the Firm.

14. FORCE AAAJEURE

Force mojeure sholl meon ony event, act or other circumstonces not being on event,

oct or circumstonce under the control of the Purchosing Agency or of the Firm i e,

Eorthquoke. Flood, or any other severe climotic circumstonces. Non ovoilobility of

equipment or spores for the Nationol Assembly Secretoriot or ony other event

leods towords cleor negligence of the Firm sholl not constitute Force Mojeure.

a

75 of 25
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b. If by reosons of Force Mojeure, the reguired system connot be delivered, instolled

/ configured by the due delivery dote, then the delivery dote moy be exlended

oppropriotely by the Purchosing Agency keeping in view oll thz circumstonces ond

requirements.

c. The firm sholl not be lioble for liquidoted domoges, lorfeiture of its Performonce

Security, blocklisting for future tenders, terminotion for defoult, if ond to the

exl ent of his forlure / delay in perf ormance /dischorge of obligotions is the result

of on evenl ol Force Moieure.

d. Tf aForce Mojeure situotion orises, the Firm sholl, by written notice served on the

Purchosing Agency, indicote such condition ond the couse thereof. Unless otherwise

direcled by the Purchosing Agency in writing, the firm sholl continue to perform

under the supply / work order os for os is reosonobly procticol, ond sholl seek oll

reosonable alternotive meons for perlormance not prevented by the Force Mojeure

event.

15. CONTINUITY OF SERVICE

a, The successful bidder shoil ensure the continuity of services to oll the specified

users by the Procuring Agency throughout the duration of contract'

b. The successful bidder will provide ellective guidonce with resPect to the

moinrenonce / use of heavy duty poper culting mochine ond electric Stopler for

the Nationol Assembly Secretoriai, its ollied modules os moy reosonobly be

reguested by the Procuring Agency to relevont technicol stoff for the complete

ope.rotion of the Egu ipmen t / Mochinery for the Notionol Assembly Secreioriot, ond

its reloted modules etc. at Procuring Agency premises.

i:. The successful bidder firm will provide any support services necessory to ensure

the Procuring Agency's continued use of the Eguipment/Moch inery lor the Notionol

Assembly Secretoriot.
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scoPEOFWORK

A) REQUIRED SPEcIFICATTONS FOR HEAVY DUTY PAPER CUTTING

AAACHINE AND ELECTRIC STAPLER:

(Procurenent requirements)

1. HEAW DUTY P^PER CUTTING AAACHTNE

Purchosing ogency moy inctease or decrease quontity of items

Heavy Duty
Electric
Stapler

Semi-Automotic Poper Cutting Mochine with

extro blode ond blode instollofion tools with

wiring & Instollotion. Ports must bz mode ol

stoinless steel ond with sofety feotures like

Distribution box ond circuit breoker

Cutting Wadthr 38 inch or more

Worrontv: 01 yeor Monufocturer Worronty

(ports ond services)

Stopling Copocity: Stople up to 100 sheets of

759ms poper or obove

Automotic touchless stoPling with Select auto or

monuol stopling options

Jom-Proof stopling (no jom technology)

Quick relooding

Portobility- No mounting with good (rubber) grip on

the bose of the mochine, for stobilized ond best

stapling performonce.

"HI-LOW" switch to adiust stopling imPoct

01

01

Warrantv: 01 yeor Monufocturer Worronty (ports

ond services)

Purchosing ogency moy increase or dzcrease guantity of items.

Items ary

Technicol Specif icotion Qty

Note:

17 of 25

Annexure-A

Automatic
Heavy Duty
Paper Cutting
Machine for
Printing Press

Note:

2. HEAVY DUry ELECTRIC STAPLER MACHINE

Technicol Specif icof ion

Itcms
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ANNEX.C

COMPLTANCE CERTIFICATE

Generol or speciol condition5: The Bidders certify thot the following have been

submitted in their proposol in response to the tender:

J
!\

Volid Compony Registrotion Certilicate with SECP or Registror of Firms

etc., hoving in the business for lost 05 yeors.

Copy ol Tncome Tox / Soles To.< Registrotion.

Audited Profit d Loss (Income Stotement) showing Sole volume of comPony

of ot least Rs. 20 Million in the lost 2 yeors.

Office deloils ot fslamobod / Rowolpindi with Phone Numbers / Addresses

/ emails.

Affidovit on Judiciol / Sfomp Poper of Rs. 100/- or obove duly ottested by

Notory Public thot thu firm is not block listed by any government / semi

government Deportment os Per Specamen ot Annex-D.

Affidavit on Judiciol / Stomp ?oper of Rs. 100/- or obove, duly ottested by

Notory Public thot in cose of firm's non-performonce / non-complionce to

the contract, it may result in immediote terminotion of supply / work order/

conlroct leoding to for! eiture ol earnest moneY, Perfotmonce security ond

blocklisting of firms os per Specimen at Annex-E

Affidovit on Judiciol / SiomP Poper of Rs. 100/- or obove, duly ottested by

l.lotory Public thot the compony / firm history with the concerned regulatory

outhority/ (ies) should be clean during the lost three (03) yeors ond none of

the licenses ever been canceled / terminat ed/withdrown by the

outhority/(ies).

1.7

2

3

4

5

The fitms/bidders declore on its compony letterhead dully signed ond stamped thai

they will be bound to moke delivery / supply ond instoll the item(s) os per

specificotion ot the Notionol Assembly Secretoriot mentioned ot Annex-A'

Mode of the poyment bosed on credit ond toxes will be opplicoble os per

Government Policy omended 'to fime ond ogoin. The firm should cleorly show

whether 65T is included or excluded in the offered rates.

The firm will be bound to supply, deliver ond instoll the item(s) within specilied

time.

The Notionol Assembly Secretoriot reserves the right to occept or reiect ony or

oll bids os per PPRA rules.

20 of 25
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Terms ond conditions must be signed ond attoched with the Tender document if

ogreed upon.

Name of Firml WorkshoPr l /5

Name of Owner..

Mailing Address with Phone ...

Signature / Seal of the Lridder

?L ot 25
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CERTTFIED THAT

BLACK.LISTED BY

PAKIsTAN.

ANNEX.D

(Must be Printed on Rs. 100/- or Above Stomp Poper)

NON- BLACKLISTIN6 DECLARATION

M/s .,,,,,,,,,,.,,,,, HAS NOT BEEN

ANY PUBLIC OR PRIVATE SECTOR ORoANIZATTON IN

s,gnoture .

Contoct Person:

Address:

Tel #r 

---- 

Mobile #.

Fax ti :

Doted:

BIDDER'5 sEAL

AME5TED BY NOTARY PUBI.IC

22 of 25
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ANNEX-E

(Must be PrinteC on Rs. 100/- or Above Stamp Poper)

UNDERTAKINo / CERTAFTCATE

WE HEREBY UNDERTAKE THAT THE FIRM, 5HALL NOT 5UPPLY

RECoNDITIoNED/5UB.5TANDARD/RE.FURBI5HED/USEDITEM(S)ANDTHAT
THEEQUIPMENT/MACHINERyITEM5ANDTHEIRALLASS]'TATEDPARTS,
INSTALLAT]ON MATERIAL, CABLES AND OTHER ACCES5ORIES, WHATsOEVER,

SHALLBEBRANDNEWINALLA5PECTSANDWILLEN5URETHATTHEREPAIR
OF ANY PART 5HALL NOT BE ACCEPTED UNDER WARRANry. SAME 5HALL BE

REPLACEDWITHBRANDNEWORI6INAL/6ENUINEPART,IFREQUIRED'IFTHE
PROCUREMENT FOR THE NATTONAL A55EMBLY SECRETARIAT DO NOT FULFILL

THE REQUIREMENT5 LAID DOWN IN THE TENDER DOCUMENT AT ANY STA6E

AFTER THE AWARD, THE SUPPLY / WORK ORDER OF THE FIRM WILL BE

IMMEDIATELY TERMINATED WITHOUT A5SI6NIN6 ANY REA5ON AND WILL

NOT MAKE ANY REFUND / PAYMENT. FURTHER, THE PERFORMANCE AND BID

sECURIry 6IVEN BY THE FIRM WILL AL5O BE CONFI5CATED AND THE FIRM

WILL BE DECLARED BLACK LISTED.

M/s

Signature Doted

BIDDER's 5EAL

N t:. F.21 {1) / 2023-24lAdmn

Authorized Person:

Tel #: 

-Mobile 

#.

Fax#: .-Emoil :

ATTE5TED BY NOTARY PUBLIC

-.) OL LJ
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ANNEX-F

FoR^^oFcoNTRAcTFoRPRoCURE^^ENToFHEAVyDUTyPAPERCUTTIN6
MACHINE AND ELECTRIC 5TAPLER FOR NATIONAL AS5EAABLY

SECRETARIAT

1. This Controct Agteement is mode at fslomabod on "" the " doy of

of the yeat Two Thousond ond Twenty Three (2023)'

...................... .o comPony registered under the Componies Ordinance

1984. with its Heod Of f ice........ ...... . hereinafter referred to os the

(the firsr party) which term sholl meon ond

include iis Heirs, Agents, Executors, Successors ond Assigns

AND

THE NATIoNAL ASSEMBLy SECRETARIAT located ot, Islomobod through its

Representotive, hereinofter referred to os the Procuring Agency (the second

porty).

2. And whereas during the controct period M/s. ...--........,. wi11 provide services to

the Procuring Agency: by providing technicol suPport to the Procuring Agency at

their own exPenditure / risk.

3- NOW IT I5 HEREBY AGREED A5 FOLLOWs

o. Thot repatr/maintenonce services provided by M/s....""" to the Procuring

Agency according to this controct ogteemenl, must be rendered ot the soid

premases, os per clouses mutuolly ogreed by both the Porties Annex-A'

b. This ogreement sholl take effecl on ond from and sholl remoin in

f orce f or o period of ................. i.e., ........?O23 to ........ . for Equipment ond

Mochinery items.

c. M/5........................ sholl be responsible for responding to the technicol gueries

on the request of the Procuring Agency during the durotion of the controcl

ond corry out customizotion os moy be required.

d. M/s........................ sholl be responsible for ony deloy in provision of the

PPOCUPEA4ENT OF HCAW DUry PAPER CUTTING MACHINE AND

ELECTRIC STAPLER FOR THE NATIONAL ASSE/ABLY SECPETAPIAT and

os such be lioble for penolties laid down in the controct document ond

reproduced os follows: "ff the successful bidder foils to supply / install the

reguisite system within the time for completion, the successful bidder's

liobility to the Procuring Agency lor such foilure shall be to poy @ 0 5% per

,s

S

24 of 25



a

No. r.2\r) /2023'24/ Admn

weeksubjecttoomoximumol!o%ofthetotolbidvalueforwhichhefails
to comPlete lhe works. ".

e. Technicol stoff of M/s. -..... ore bound to visit the Notionol

Assembly Secretariot once in o month or os and when required (on call bosis)

to ensure efficient working of the HEAW DUry PAPER CUTTING

MACHINE AND ELECTRIC 5TAPLER FOP, THE NATIONAL ASSEIABLY

SECRETARIAT ot their own exqense.

f. Both the porties agreed to do eoch ond everything that is necessory to

ensure thot the terms of this agreement stands implemented'

g. Other terms & conditions os per scope of work mentioned in Annex-A'

4. In witness whereof the porties have here os under Put their honds ond signature

under their seol in token of their hoving occepled the terms and conditions of fhis

controct ond executed the some in presence of the following witnesses'

Signed By

(

)

Deputy Secretory (Admin)

Notionol Assembly Secretoriot,
fslomobod

( )

M/s........

CNIC #

WITNESsES

1.(...
cNrc #.
Notional

Islomobad

)

Assembly Secretariat,

1(
CNIC#

M/s......

2.(.. ,

CNIC#
M/s.......

)

l,

2.(..... .. .....)
cNrc # ...... .......................

Notionol Assembly Secretoriot,
fslomobod
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